使用抬头纸打印（打印时删除此行文字）

Certification Letter

To: France（修改为申请国家名称）Embassy Beijing（Shanghai、Guangdong、Chengdu、Shenyang）  Office


Fm: Beijing Baicheng International travel Co., Ltd（公司英文名称）
Add: 2F, Juntian Building, No.1131 Cultural and Creative Industry Park, Tonghuihepan,Chaoyang Dist, Beijing（公司地址）

Tel: 400-151-6666（公司电话）

Dear Sir or Madam:

My name is Zhang San(该姓名指的是领导人姓名非本人). I am the Director（指领导人职务） of the unit. I am to certify that the following person is working in our unit since Jan 2000(修改为开始在本单位工作时间).

	Name
（申请人姓名）
	D.O.B
（申请人出生日期）
	P.P. No.
（申请人护照号）
	Position
（申请人职位）
	Salary/M

（申请人月薪）

	Li Si
	01 SEP 1900
	G12345678
	Engineer
	10000


She will travel to Italy（改为申请国家名称） and other European countries （不再前往其他申根国家，删除此句）from July 8, 2011 toAug 10, 2011.（必须显示出具体的日期）.Hereby we guarantee that she will abide all of laws and regulations of the countries where she stays.

All the cost during the trip including health insurance will be paid by herself（此次旅行费用谁来承担如是公司承担改公司名称）. We will keep her position during her outbound and we are sure she will be back to China on time. 

Yours Faithfully
Zhang San(领导姓名)

Director （领导职务）
领导签字 盖章

（如申请人为公司领导，由其他领导/人力主管签字，切勿申请人本人或本次同行人签字）
注：请修改所有标红英文，并删除所有中文标注文字
